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I.   GENERAL PROVISIONS
                                                                       § 1

1. These Regulations of Study define the rights and obligations connected with the course of studies of full-time students at the Medical University of Białystok. The Regulations have been compiled on the basis of Art. 160, item 1 of the Act on Higher Education of 28 July 2005 (Journal of Laws No. 164, item 1365, with Amendments), hereinafter referred to as the “Act”.
2. The Regulations herein also apply to foreign students who take courses in English at the Medical University of Białystok These are paid studies with tuition fees determined by the Rector.

3. The provisions concerning financial aid do not apply to the students referred to in item 2

4. The admission of students to the Medical University of Białystok (hereinafter referred to as the “University”) follows upon taking a matriculation oath. A student then receives a student identity card and a student’s credit book (“indeks”  in Polish), the latter providing a record of the course of studies and the grades obtained.

5.  All students of the University are represented by the bodies of student government.
6. The Rector (Head of University) is the supervisor and tutor of all students at the University, while a Dean is the supervisor and tutor of the students at a given faculty. Deputy Rector for Student Affairs is appointed as Rector’s permanent deputy to supervise student affairs.

7. Any appeals in the matters governed by these Regulations shall be lodged with the Rector.

II. ORGANIZATION OF STUDIES
  § 2

1. An academic year commences on 1 October and lasts until 30 September of the following calendar year.

2. Should the beginning of an academic year fall on Saturday or on a public holiday, the Rector may take a decision to begin an academic year on a prior or later date.

3.  If, according to the curriculum for a given field,  specialization, mode or level of study, the classes are expected to start from the second semester of an academic year (i.e. summer semester), the academic year begins on a date appointed for the commencement of a summer semester at the University.
4. In justified cases the Rector following upon request of the Dean may take a decision to commence lectures and classes in a given field on a date earlier than 1 October.
§ 3

The studies are conducted according to the plans of study and curricula set by the University in conformity with the provisions of the Act.

§ 4

1. A detailed plan and timetable of classes shall be prepared upon getting the opinion of the student government and announced to students prior to the commencement of a semester. 

2. An academic year consists of:
- a winter semester,

- a summer semester,    

- a period between the end of a summer semester and the beginning of a winter semester intended for curricular internships. A student may complete the internship or a part of it in the course of an academic year during the time free from classes.
3. A winter semester consist of:
- a 15-week period of didactic classes,
- a winter examination session,
- winter and inter-semester holidays.
4. A summer semester consists of:

- a 15-week period of didactic classes,
- spring holidays,
- a summer examination session.
5. Examination sessions jointly take at least 6 weeks. A summer examination session shall not last shorter than 4 weeks. 

6.  A winter retake session extends from the beginning of the winter inter-semester break to 31 May, while a summer retake session lasts until 20 September.

7. The organisation of an academic year is determined by the Rector and announced to all teaching units prior to the commencement of an academic year.

8. Within an academic year, the Rector is entitled to introduce changes in its organisation as well as to suspend classes for a specified period of time.

9. During an academic year, the Rector may institute some days free from classes.

10. During an academic year, the Dean may institute some hours free from classes at a given faculty.
11. Pursuant to the Rector’s decision mentioned in §4 item 7 of this document and having consulted the bodies of student government, the Dean determines a detailed plan and timetable of classes, which should list all mandatory credits, examinations, internships and other classes. 
12. The provisions stipulated in §4 item 11 should be announced to students before the commencement of a semester or an academic year in the form of a written notice displayed on the notice board of the Dean’s Office. 

13. Teaching regulations, which define the conditions of obtaining credits for particular courses, the dates and forms of tests, the conditions of making up for justified absences and the form of examination, are set down by the head of a teaching unit before the beginning of the course and should be announced to students on the notice board of this unit as well as in the first class of a given course.

14. The conditions for possible exemption from an examination should be announced to students at the beginning of a given course. The head of the teaching unit may not change this procedure during the course and prior to the examination.

§ 5

1. Pursuant to the binding regulations, the University can introduce tuition fees.

2. The fees will be collected in the following cases:

    1)  repeating a course,
    2)  repeating a year,
    3) repeating the preparation of a Master’s /Bachelor’s/ thesis or retaking a Master’s /Bachelor’s/ examination.

3. The rate of tuition fees for a particular field of study is determined by the Rector upon the request of the Faculty Council and prior to the commencement of an academic year.

4. The fees shall be paid at least 7 days before the beginning of a course. In case of courses that last longer than one semester, the tuition fees should be made 7 days before the commencement of each semester.

5.  In extraordinary and justified cases the Dean of the Faculty may agree on the fee being paid in 2 equal instalments.

6.  In this case, statutory interest charge for the period between the date set in item 4 to the date of payment determined by the Dean shall be added to the sum of the second instalment.

7. A student failing to pay the tuition fee for the classes listed in item 2 will be removed from the list of students.
8. If the tuition fee mentioned in item 2 is raised during the dean’s leave of the student who has already paid this fee, the student is obliged to cover the difference between the sum he/she has already paid and the new sum due on his/her return.
§ 6

1. Having consulted the representatives of the student government, the Dean appoints one of the academic teachers of a given faculty as the year tutor.

2. The year tutor is responsible for dealing with students’ affairs, cooperating with the student council of the year, and providing assistance to students. A detailed scope of duties of the year  tutor is set by the Dean.
3. The principles for appointing student councils for a particular year of study, as well as the rights and duties of Presidents of these councils, are defined by the Dean in co-operation with the bodies of student government.
4. A student group is an organisational unit of students in the course of educational process. Students are divided into groups by Deans’ Offices in collaboration with the President of the student council of the year. An attempt shall be made to satisfy the demands of students.

5. The Teaching Council shall cooperate with the Dean to coordinate the educational process for a given year. The Teaching Council shall consist of: the Dean or Deputy Dean, the year tutor, the heads of teaching units or academic teachers designated by them, as well as the President of the student council of the year. The year tutor is the head of the Teaching Council.

§ 7
The principles and procedures for obtaining credits for curricular internships are defined by separate regulations.
§ 8

1. The number of students in groups shall be as follows:

1) lectures should be conducted at the same time for all students of a given year,
2) seminars should be conducted in groups not exceeding 30 persons,
3) clinical classes:
a) in the fields of Medicine and Medicine and Dentistry classes should be run in groups of 6 students, 
b) in other fields the classes in the first- and second-cycle study programmes, as well as in one-cycle Master’s degree programmes, should be run in groups of 10 students; however in justified cases, the Rector may give permission to run classes of fewer students,
4) other classes should be conducted in groups of 15-17 students,
5) foreign language classes should be taught in groups that do not exceed 20 students,
6) physical education and humanities classes should be conducted in groups of 30 students,

7) depending on their form, optional courses should be conducted in groups that do not exceed 30 students.

6.  The number of students in groups for classes conducted according to individual curricula is determined by the Rector.

                                     III. STUDENTS’ RIGHTS AND OBLIGATIONS
§ 9

A student has the right to:
1)  develop his/her own scientific interests, and for that purpose make use of the premises, equipment and other resources of the University, as well as receive assistance of both academic staff and the bodies of the University, 

2) join student scientific associations and participate in academic, research  and    implementation                                        programmes carried out at the University,

3)  be granted awards and honours,

4)  take an individual course of studies or follow an individual organization of studies according to the principles defined in the Regulations of Individual Course of Study,

5)  join student organizations according to the principles defined in the Act,

6)  receive financial aid according to the principles defined by separate regulations,

7) develop his/her cultural, tourist and sports interests and for that purpose make use of the University's equipment and resources as well as receive help from the academic staff and the bodies of the University,

8)  participate in open classes in other fields of study.

§ 10

1. A student is obliged to profit fully from the opportunities of studying offered by the University, and to abide by the student's matriculation oath and the Regulations of Study. The student is held fully responsible for not observing the Regulations of Study.

2. In particular, every student is obliged to:

      1)   participate in all forms of classes mandatory for a given field and specialization and included in the timetable,

      2)   be prepared for and actively participate in these classes, as well as obtain credits and take examinations,
      3)   observe the rules and regulations of the University,

      4)   show due respect to the employees of the University and observe the rules of conduct that enhance peaceful coexistence between students,

       5)   care for his/her dignity and protect the good name of the University,
      6)   study the code of ethics of the future profession and observe its principles,

      7)  respect the property of the University and prevent its improper use,

8) observe the regulations that prohibit bringing, use, and distribution of narcotic drugs on the premises of the University.
§11

1.  A student who violates the rules of law or does not observe obligations defined in §10 of these Regulations is subject to responsibility in accordance with the Act.
2. Breaking the rules stated in §10, item 2.8 is a serious violation of the regulations and may result in expulsion from the University.
                                                               § 12

1.  A student of the Medical University may transfer to another university upon the agreement of the Dean of a given Faculty of the receiving school if the student produces a document confirming that he/she has fulfilled all his/her obligations to the Medical University. A student of another school can transfer into the Medical University if he/she  is granted consent of the Dean of a given Faculty of the University and presents the documents confirming that he/she has completed an appropriate semester or academic year.
2.  A student may study other fields at other universities along with his/her major field. A student may also study other fields at his/her parent university if he/she fulfils the conditions of enrolment procedure mandatory at a given field.

3. If a student studies two fields, he/she is obliged to notify both Deans (at both universities) about this fact. The student may receive scholarship assistance on the principles outlined in the Regulations on Granting Financial Aid to Students of the Medical University of Białystok.
4. A student, who in the previous academic year had an average of grades of 5.0 and applies to the Dean before the commencement of the academic year, may be granted the Dean’s permission to attend classes with a chosen student group after arranging the details with the head of the teaching unit.
IV. COMPLETION OF A YEAR
§ 13

1. The period in which credits are to be obtained is an academic year.
2. To receive the credit for the whole year a student has to:

1) obtain credits for all classes and internships included in the curriculum for a given year,

2) obtain at least satisfactory grades in all examinations included in the curriculum.

3.  A student may complete part of his/her study programme at another university (both in Poland and abroad). The conditions to be fulfilled in order to obtain credits for a period of study at the university different from the parent university are determined by the Dean.
.

4.  A student shall obtain all credits for an academic year prior to 20 September.
5. If a student falls behind on course work because of short and justified absences, the head of the teaching unit should create an opportunity for the student to catch up with the course.

6. Getting credits for mandatory classes confirms the student’s preparation, presence and active participation in these classes as well as obtaining positive grades for the work done.

7. To be granted credit for a course followed by an examination, a student has to receive credit for the course and a positive grade in the final examination.

8. To be granted credit for a course not followed by an examination, a student has to receive credit for the course and have it confirmed by the word “credited” (“ZAL” in Polish) entered into the student’s credit book, examination card and examination report.

9. The credit is given by the head of the teaching unit or an authorised academic teacher conducting the classes by making an entry in the student’s credit book, examination card and examination report. The aforesaid authorisation is given by the head of the unit or, if the procedure proves impossible, by the Dean of a given Faculty.

10.  A student may be given a chance to improve his/her grade for classes as long as the student applies for such an opportunity within 14 days from the date of obtaining the grade that he/she wants to improve.
§14

1.  The following grades are given for examinations:
      - very good                      

 - 5, 0
      - better than good                     
 - 4, 5
      - good                               
 - 4, 0
      - fairly good                         
 - 3, 5
      - satisfactory                          
 - 3, 0
      - unsatisfactory (fail)                     - 2, 0
2. If a student has to retake an examination, the average of grades entitling to scholarships for very good academic achievement shall be calculated so as to include all final grades received for other courses and an arithmetic average of the grades obtained in this examination.

3. A student who has obtained credits for all classes included in a given course may upon the agreement of the examiner take an examination at any time of the academic year provided that it is done prior to the end of an examination session for which a given examination has been scheduled.

4. A student who has not exercised the right defined in § 14 item 3 is obliged to take the examination in an examination session. 

5.  A detailed timetable of an examination session is determined by the Dean upon consultation with the student council of the year. This provision does not apply to state test examinations scheduled by the Ministry of Health.

6. Students should be informed about the dates of examinations at least 4 weeks before the commencement of an examination session.
7. Receiving credit for a course followed by an examination is a precondition for taking this examination.

8. Examinations are conducted and evaluated separately for each subject. The examination is the only form of testing students’ knowledge of the whole range of material covered in a given course. 

9.   The form of examination or credit is set by the head of the unit in which the course is taught and should be announced to students on the notice board prior to the commencement of classes.

10.  A student is obliged to produce his/her student’s credit book at every examination. 

11.  A student cannot be assigned to take more than one examination a day; on the same day the student cannot participate in other forms of checking his/her knowledge (i.e. examinations, credit tests). 
12. An examination may consist of two parts: a theoretical and a practical one.
13. If a student fails to attend an examination on the date scheduled without justification, the student shall lose the right to attend a retake examination. 
An excuse for absence should be submitted to the examiner on the day of examination at the latest, or in exceptional circumstances within 14 days following the date of examination. An acceptable form of the excuse for absence may be a medical certificate or a statement confirming the occurrence of some fortuitous event signed by the Dean. 
14. If the excuse for not attending the examination is accepted, the examiner sets a new date of an    examination that is then considered as taken in due time

15. The date of the examination, mentioned in item 14, and of the retake examination cannot be set after the end of a retake examination session, i.e. later than 20 September.
§15

1. A student who fails an examination has the right to two retake examinations of each examination failed.

2.  Retake examinations are to be taken at the dates specified in § 4 item 6.

§16

1.  A student who questions the fairness of an examiner has the right to apply to the Dean within 7 days following the announcement of a negative result of the retake examination. The Dean may order the examination before an examination board (final retake examination) to be held within 7 days following the date when the application has been filed. The procedure for conducting the examination before an examination board is established by the Dean.

2.  The examination before the examination board is taken in front of the board consisting of: the Dean or Deputy Dean as the chair of the board, the examiner appointed by the Dean, another specialist in the subject of the examination or related disciplines, and the year tutor. It is an oral examination with possible written explanations (formulas, reactions, drawings). 

3. At the student’s request, a representative of student government may take part in the examination board as an observer. 
§ 17

1.  The Dean takes decision to remove a student from the list of students if the student:

1) has not started his/her studies,

2) has resigned from his/her studies or has been transferred to another university,
3) has been penalized by dismissal from the University,
4) has not paid the tuition fees.

2. If a student does not make progress or fails to receive credit for the whole semester or year within a specified time limit, the Dean may take decision about:
1) conditional permission for the student to continue studies in the following academic year, provided the student has failed to obtain credits for not more than two courses,
2) repeating the year if the student has failed to obtain credits for more than two courses,
3) removing the student from the list of students:

a) if the student has failed to receive credit for the whole year for the second time,

b) if the first-year student has not received credit for any course that ends with an examination,
c) if there is no possibility to repeat the year once more.
3.  A student has the right to lodge an appeal against Dean’s decision to the Rector. Rector’s decision is final.

4. A student who has failed to receive credit for a given academic year must obtain appropriate credits no later than in the following academic year. 
5.  A student may get permission to repeat a year only once during his/her course of studies, unless the failure has been caused by a lasting illness. Repeating the year due to the lasting illness is possible no more than twice during the course of studies.
6.  A student, who is repeating a year or has been on leave, does not have to obtain credits for the courses for which he/she has already got passing grades.

7. The same course can not be repeated more than once. Failure to receive credit for a repeated course results in removing the student from the list of students.
§18

1.  Readmission of a student, who has given up his/her studies or has been removed from the list of students at their first year, takes place under the general rules of admission to the University. 

2.  A student who has resigned or has been removed from the list of students after completing the first year of studies can apply to resume his/her studies, no sooner  than one  year and no later  than five years after obtaining credits for two tests from the previous year determined by the Dean. 

3.  If the break in the course of studies lasts 3-5 years, the student should be readmitted to the year preceding the year shown in the student’s credit book as the last.

4.  A student who has been removed from the list of students can be readmitted only once.

5. In terms of student rights and duties, resuming the studies (reactivation) is treated as an unbroken course of studies. Preserving the unbroken course of studies does not automatically exempt the student from his/her duty to obtain credits for the courses in which he/she has been awarded positive grades before being removed from the list of students.
6. A student who resumes the studies should participate in all classes and obtain all required credits for the courses that are given at the year which he/she is doing after reactivation.
7. Students of a given field/specialization can apply for resuming their studies in this very field/specialization. There is no possibility of resuming studies in other fields or specializations of the University.

8.  The authority to consider applications and make decisions concerning readmission is the Dean

V. AWARDS AND HONOURS

§ 19

1. Students that have particularly outstanding academic or other achievements may be granted the following:
1) scholarships from the Ministry of Health,

2) awards funded by state institutions, scientific societies, and social organisations, under  binding regulations,

3) honours awarded by:

a) the Rector of the University,
b) the Dean,

c) Student Government.

2.  Scholarships and awards defined in section 1 items1-2 are granted according to binding regulations.

§ 20

1.  A diploma with honours given by the Rector is awarded to graduates that satisfy all of the following conditions:

1) have graduated in due time (a  dean’s leave is not included in the period of studies),

2) have earned the average grade no lower than 4,75,

3) have obtained very good grades both for the Master’s/ Bachelor’s thesis and the Master’s/ Bachelor’s examination.

2.  The Deans file an application for granting a diploma with honours.

3. The names of graduates who have received diploma with honours are entered into the Golden Book of Graduates of the Medical University of Białystok.
VI. LEAVE OF ABSENCE
§ 21

1.   A student may receive a leave of absence in the following cases:
1) a major and lasting illness confirmed by a proper medical certificate,
2) other grave causes,
3) a delegation for specialist studies or internship abroad,
4) maternity or childcare,
5) group trips in Poland and abroad organised by the University or student  and youth organisations (up to 7 days),
6) at the student’s request filed by 25th September, without giving reasons, after completing a given year. 

2. A student is entitled to:
1) short-term leave,

2) one-semester leave,

3) one-year leave,

3.  The Dean confirms granting the leave with a proper entry in the student’s credit book.

4.  A student may receive a one-year leave twice during the whole period of studies.

5.  During the leave, the student keeps his/her rights except for the right to financial aid, governed by separate regulations. In justified cases, the Rector, upon consultation with appropriate bodies of student government, may grant the student the right to financial support.

6.  During the leave, with the consent of the Dean and the head of the teaching unit, the student may participate in some classes, or take credit tests and examinations.

7.  The Dean may excuse a student’s short absence from classes, caused by reasons stipulated in section 1, items 2, 4 and 5 by treating it as a short-term leave.

8.  The student can excuse his/her short absence by submitting a medical certificate.
VII. GRADUATION

§22

Necessary prerequisites for obtaining a graduation diploma conferring appropriate title are: obtaining all credits for every and all courses as well as passing all the prescribed examinations provided for in the curriculum. 

§ 23

1.  In the fields of study and specializations where Master’s or Bachelor’s thesis is compulsory, a student must defend his/her Master’s or Bachelor’s thesis by 30 June at the latest. The student is obliged to submit his/her thesis, signed by the supervisor, no later than 2 weeks before the date of the defense.
2.  At the request of the student or the supervisor, the Dean can extend the deadline of thesis submission in the following cases:

1) lasting  illness of the student, documented by a proper medical certificate,

2) inability to complete Master’s or Bachelor’s thesis on time due to reasonable reasons beyond  the student’s control (e.g. damage or lack of proper research equipment necessary to perform the work, lack of access to source materials). In such cases, the deadline for submitting the thesis may be extended by not more than three months from dates defined in item 1.

3.  In case of prolonged absence of the Master’s / Bachelor’s thesis supervisor, which may delay submitting the thesis by the student, the Dean is obliged to appoint a person who would take over the duties of supervising the work. Changing the supervisor during the last 6 months before the time of completion of studies can be a reason of extending the deadline for submitting the thesis on principles stipulated in item 2.

§ 24

1. A student prepares his/her Master’s thesis under the supervision of an authorised academic teacher or a specialist from outside the University who holds at least a doctor’s degree. A Bachelor’s thesis is prepared by a student under the supervision of an academic teacher with at least a master’s degree or a physician.

2.  The subject and the place of preparation of a Master’s or Bachelor’s thesis should be settled no later than in the last but one year of studies.

3.  Settling the subject of a Master’s /Bachelor’s thesis is coordinated by the Dean, who takes into account the teaching workload of didactic units where the thesis is to be prepared.

4.  A work prepared for a student scientific association can be recognized as a Bachelor’s/ Master’s thesis.

5. The thesis is evaluated by the supervisor and one reviewer. In case of discrepancies in the evaluation of the work, it is the Dean who decides on admission to the final examination. The Dean may seek an opinion of another reviewer. To the matters concerning reviewers, the regulation stipulated in item 1 above should apply. The student should demonstrate the arguments of his/her Master’s or Bachelor’s thesis before the chair of the examination board, the supervisor, the reviewer and persons who are interested in the subject.

§ 25

1.  If a student fails to submit his/her Bachelor’s or Master’s thesis on time defined in §23, the Dean makes a decision of conditional repeat of both preparation and submission of the thesis in the following academic year.

§ 26

1.  Students can take their Bachelor’s or Master’s examination if they:

1) have obtained credits and completed internships provided for in the curriculum, as well as have passed their practical vocational examination in the first-cycle study programme at the Faculty of Health Sciences,
2) have obtained at least satisfactory grade for a Master’s or Bachelor’s thesis.

2.  A Master’s / Bachelor’s examination is held before an examination board appointed by the Dean. The members of the board include the chair of the board, the supervisor of the thesis, the reviewer, being also an examiner. The chair of the examination board may be the Dean, Deputy Dean, or an academic with a Ph.D degree (Polish: doktor habilitowany) appointed by the Dean.
3.  The examination should take place within three months after the date of submission of the Master’s or Bachelor’s thesis.

4. If the date of submitting a Master’s or Bachelor’s thesis is deferred as in §23 item 2, the Master’s or Bachelor’s examination should take place within a period of time  no longer than one month from the date of submitting the Master’s or Bachelor’s thesis.

5.  The Dean may set an individual term of a Master’s or Bachelor’s examination for a student who has submitted his Master’s or Bachelor’s thesis before the deadlines stipulated in §23.

§ 27

1.  A Master’s or Bachelor’s examination is an oral examination. 

2.  To the assessment of results of the said examination, the grades stipulated in § 14 item 1 apply.

§ 28

1. If a student fails his/her Master’s/Bachelor’s examination, or fails to appear for the examination without due excuse, the Dean sets the next date as final. The repeat examination cannot be held sooner than one month and later than 3 months from the date of the first examination. 

2.  Second failure to pass the Bachelor’s or Master’s examination results in the Dean making a decision about conditional repetition of the examination in the following academic year.

3.  The person mentioned in item1 is not entitled to student’s rights. 

§ 29

1.      A graduate obtains a graduation diploma in the form defined by separate regulations. 

2.      The following are the basis for calculating the final results of the studies:

A)    the arithmetic mean of grade points for all courses as in § 14 item1.

B)    the grade earned for Bachelor’s/ Master’s thesis,

C)    the grade earned for Bachelor’s/ Master’s examination.

The final results are calculated according to the formula: A/2+B/4+C/4

At the Faculty of Medicine and other faculties where there is no obligation to submit the Master’s or Bachelor’s thesis, the final results of studies are calculated as in item 2 clause A.

3.  The final results of studies are obtained by rounding off of arithmetic mean, according to the following principle 

   - up to 3, 50                    
satisfactory (3)

   - 3, 51- 4, 50                  
good (4)

    4, 51 and above

very good (5)

4.  The rounded figures apply to the record in the Diploma only.  In all other documents real results of studies are determined as stipulated in item 2 above.

5.      A graduate may retain his/her student’s credit book

VIII. SCOPE AND MANNER OF KEEPING DOCUMENTATION OF ACADEMIC RECORD AT THE MEDICAL UNIVERSITY OF BIALYSTOK

§30

Academic record is documented in:

1)     examination reports,
2) 
examination cards containing entries of all examinations in subject courses provided for in the curriculum for a given semester and the list of other mandatory credits and courses,

3)      student’s credit book,

§ 31

Completion of studies is recorded in:

1)     student’s credit book,

2)     examination report,

3)     students’ register,

4)     diploma register.

IX. FINAL PROVISIONS

§ 32

In matters regarding the organisation and procedures of studying not included herein, the Rector’s decisions apply.

§ 33

The amended Regulations of Full-Time Study at the Medical University of Białystok come into force by virtue of the Senate Resolution No. 32/09 of 30.04.2009. The Regulations of Full-Time Study enacted by virtue of the Senate Resolution No29/06 of 25.04.2006 hereby cease to be effective. 

Rector 
[legible signature]: J Nikliński

     Prof. Jacek Nikliński, PhD
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