IV. COMPLETION OF A YEAR

§ 13

1. The period in which credits are to be obtained is an academic year.

2. To receive the credit for the whole year a student has to:

1) obtain credits for all classes and internships included in the curriculum for a given year,

2) obtain at least satisfactory grades in all examinations included in the curriculum.

3.  A student may complete part of his/her study programme at another university (both in Poland and abroad). The conditions to be fulfilled in order to obtain credits for a period of study at the university different from the parent university are determined by the Dean.
.

4.  A student shall obtain all credits for an academic year prior to 20 September.
5. If a student falls behind on course work because of short and justified absences, the head of the teaching unit should create an opportunity for the student to catch up with the course.

6. Getting credits for mandatory classes confirms the student’s preparation, presence and active participation in these classes as well as obtaining positive grades for the work done.

7. To be granted credit for a course followed by an examination, a student has to receive credit for the course and a positive grade in the final examination.

8. To be granted credit for a course not followed by an examination, a student has to receive credit for the course and have it confirmed by the word “credited” (“ZAL” in Polish) entered into the student’s credit book, examination card and examination report.

9. The credit is given by the head of the teaching unit or an authorised academic teacher conducting the classes by making an entry in the student’s credit book, examination card and examination report. The aforesaid authorisation is given by the head of the unit or, if the procedure proves impossible, by the Dean of a given Faculty.

10.  A student may be given a chance to improve his/her grade for classes as long as the student applies for such an opportunity within 14 days from the date of obtaining the grade that he/she wants to improve.
§14

1.  The following grades are given for examinations:

      - very good                      

 - 5, 0

      - better than good                     
 - 4, 5

      - good                               
 - 4, 0

      - fairly good                         
 - 3, 5

      - satisfactory                          
 - 3, 0

      - unsatisfactory (fail)                     - 2, 0

2. If a student has to retake an examination, the average of grades entitling to scholarships for very good academic achievement shall be calculated so as to include all final grades received for other courses and an arithmetic average of the grades obtained in this examination.

3. A student who has obtained credits for all classes included in a given course may upon the agreement of the examiner take an examination at any time of the academic year provided that it is done prior to the end of an examination session for which a given examination has been scheduled.

4. A student who has not exercised the right defined in § 14 item 3 is obliged to take the examination in an examination session. 

5.  A detailed timetable of an examination session is determined by the Dean upon consultation with the student council of the year. This provision does not apply to state test examinations scheduled by the Ministry of Health.

6. Students should be informed about the dates of examinations at least 4 weeks before the commencement of an examination session.

7. Receiving credit for a course followed by an examination is a precondition for taking this examination.

8. Examinations are conducted and evaluated separately for each subject. The examination is the only form of testing students’ knowledge of the whole range of material covered in a given course. 

9.   The form of examination or credit is set by the head of the unit in which the course is taught and should be announced to students on the notice board prior to the commencement of classes.

10.  A student is obliged to produce his/her student’s credit book at every examination. 

11.  A student cannot be assigned to take more than one examination a day; on the same day the student cannot participate in other forms of checking his/her knowledge (i.e. examinations, credit tests). 
12. An examination may consist of two parts: a theoretical and a practical one.
13. If a student fails to attend an examination on the date scheduled without justification, the student shall lose the right to attend a retake examination. 
An excuse for absence should be submitted to the examiner on the day of examination at the latest, or in exceptional circumstances within 14 days following the date of examination. An acceptable form of the excuse for absence may be a medical certificate or a statement confirming the occurrence of some fortuitous event signed by the Dean. 

14. If the excuse for not attending the examination is accepted, the examiner sets a new date of an    examination that is then considered as taken in due time

15. The date of the examination, mentioned in item 14, and of the retake examination cannot be set after the end of a retake examination session, i.e. later than 20 September.

§15

1. A student who fails an examination has the right to two retake examinations of each examination failed.

2.  Retake examinations are to be taken at the dates specified in § 4 item 6.

§16

1.  A student who questions the fairness of an examiner has the right to apply to the Dean within 7 days following the announcement of a negative result of the retake examination. The Dean may order the examination before an examination board (final retake examination) to be held within 7 days following the date when the application has been filed. The procedure for conducting the examination before an examination board is established by the Dean.

2.  The examination before the examination board is taken in front of the board consisting of: the Dean or Deputy Dean as the chair of the board, the examiner appointed by the Dean, another specialist in the subject of the examination or related disciplines, and the year tutor. It is an oral examination with possible written explanations (formulas, reactions, drawings). 

3. At the student’s request, a representative of student government may take part in the examination board as an observer. 
§ 17

1.  The Dean takes decision to remove a student from the list of students if the student:

1) has not started his/her studies,

2) has resigned from his/her studies or has been transferred to another university,
3) has been penalized by dismissal from the University,

4) has not paid the tuition fees.

2. If a student does not make progress or fails to receive credit for the whole semester or year within a specified time limit, the Dean may take decision about:
1) conditional permission for the student to continue studies in the following academic year, provided the student has failed to obtain credits for not more than two courses,
2) repeating the year if the student has failed to obtain credits for more than two courses,
3) removing the student from the list of students:

a) if the student has failed to receive credit for the whole year for the second time,

b) if the first-year student has not received credit for any course that ends with an examination,

c) if there is no possibility to repeat the year once more.
3.  A student has the right to lodge an appeal against Dean’s decision to the Rector. Rector’s decision is final.

4. A student who has failed to receive credit for a given academic year must obtain appropriate credits no later than in the following academic year. 
5.  A student may get permission to repeat a year only once during his/her course of studies, unless the failure has been caused by a lasting illness. Repeating the year due to the lasting illness is possible no more than twice during the course of studies.
6.  A student, who is repeating a year or has been on leave, does not have to obtain credits for the courses for which he/she has already got passing grades.

7. The same course can not be repeated more than once. Failure to receive credit for a repeated course results in removing the student from the list of students.

§18

1.  Readmission of a student, who has given up his/her studies or has been removed from the list of students at their first year, takes place under the general rules of admission to the University. 

2.  A student who has resigned or has been removed from the list of students after completing the first year of studies can apply to resume his/her studies, no sooner  than one  year and no later  than five years after obtaining credits for two tests from the previous year determined by the Dean. 

3.  If the break in the course of studies lasts 3-5 years, the student should be readmitted to the year preceding the year shown in the student’s credit book as the last.

4.  A student who has been removed from the list of students can be readmitted only once.

5. In terms of student rights and duties, resuming the studies (reactivation) is treated as an unbroken course of studies. Preserving the unbroken course of studies does not automatically exempt the student from his/her duty to obtain credits for the courses in which he/she has been awarded positive grades before being removed from the list of students.

6. A student who resumes the studies should participate in all classes and obtain all required credits for the courses that are given at the year which he/she is doing after reactivation.
7. Students of a given field/specialization can apply for resuming their studies in this very field/specialization. There is no possibility of resuming studies in other fields or specializations of the University.

8.  The authority to consider applications and make decisions concerning readmission is the Dean

